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Admissions Requirements

Note: These are general requirements. Please refer to our website for detailed 
program requirements. 

Program TOEFL IELTS Duolingo

Bachelor’s 60 5.5 95

Master’s & 
Doctorate

79 6.0 105

❏ Application Portal: connect.westcliff.edu/portal/ec_portal

❏ Diploma and transcripts (2.0 UG and 2.5 Grad/PG)
❏ Undergraduate Foreign Degree Requirements
❏ Graduate Foreign Degree Requirements

     * 3-year bachelor’s degree accepted 

❏ English Proficiency: Exam Scores, MOI Letter, or REAL 
Pathway Program (all accepted EPs)

❏ No GMAT, GRE, SAT required

❏ Incoming F1 Student Checklist

https://www.westcliff.edu/wp-content/uploads/2024/12/121624_Westcliff-University_Undergraduate-Foreign-Degree-Requirements.pdf
https://www.westcliff.edu/wp-content/uploads/2024/12/121624_Westcliff-University_Graduate-Foreign-Degree-Requirements.pdf
https://drive.google.com/file/d/1kiGErrbEJk0U7C9i9yigQjvi_xTdu99u/view
https://drive.google.com/file/d/1ysiT39DXtn2E5bM4H3s8DsDOYTHVoWLS/view


What is the Education 
Consultant (EC) Portal?



EC Portal Features

● Submit student applications 
● View applications’ status
● View admissions decision letter
● Upload missing documents
● Update visa details 
● Defer applications
● Track all students in one portal
● Filter and download reports
● Pay application/tuition deposit fees



Activate Your Account

Direct Application Link

Welcome Email

Login & Temporary PIN



Only one login is created. Login access will be 
sent to your primary email address on file. 
Please ensure this email is correct. 

Go to https://connect.westcliff.edu/portal/ec_portal 

Use Temporary password 
to login for the first time

You will be automatically 
prompted to update your 
password

https://connect.westcliff.edu/portal/ec_portal


How do I submit applications? 



There are two ways to submit an application:

1. EC Portal
Full access to submit apps and monitor status of 

applicants (ideal for admins).

2. EC custom link
For app submission only (ideal for students or quick 

submission).

https://connect.westcliff.edu/register/ec?sys:app:app_ec_branch=XXXXXX

Your customized link is given in welcome email or upon 
request. It contains your 6-digit branch ID.



Application Form

Insert student’s email so they:

- Can access student portal for 
status updates

- Can upload missing documents
- Can be directly contacted in 

case of urgent communication

Will student be starting or 
continuing their degree at WU? 

Incoming F-1: Requires an I-20 to apply for 
an F-1 visa for studies in the U.S.

Active F-1: Currently residing in the U.S. with 
an active I-20 with F-1 status

Reinstatement: Currently residing in the U.S. 
and need F-1 reinstatement

Change of status to F-1: Currently holding a 
non-F-1 visa and intends to transition to F-1 
status

Reentry F-1: Currently holds an F-1 visa and 
must reenter the U.S. to activate their I-20

Automatically displays your 6 digit ID

Waiver Code: Leave blank



For each application, you can:

● Upload required documents before or after 
application submission

● Include important student details in the notes 
section for Admissions Advisor to be aware of

Important: No waiver code needed → App fee is waived 
for all countries, except for India



What happens after 
submission?



3a. “Westcliff University Application Decision Update!” 
3b. “Next Steps in Your Enrollment Process”
3c. “IMPORTANT: Instruction to request your I20!”

Email Communication Timeline

Confirmation email is sent after application is submitted.

Decision email is sent when an Admissions decision is determined. A copy of the Acceptance 
Letter is also available on the EC and Student Portals.. 3b and 3c are sent concurrently with 
the decision email. They  include instructions for requesting I-20 and completing Enrollment.

Email communication will be 
sent to both EC and the 
student

Please ensure students are 
actively involved and checking 
their email notifications. 

Login regularly to your EC 
portal for updates. 

Missing documents email is sent after application evaluation if submitted documents are not 
sufficient. You will be requested to re-submit required documents 

I-20 email is sent after I-20 is created. After visa is obtained,  use your portal to upload the 
visa copy 

4. “I-20 is Ready!”

2. Missing Documents Notification (AppID:###)

1. Application Submitted Confirmation AppID:###



How do I view and update my 
applications?



1.

2.
3. 4. 4. Search Current View

3. Download Report to Excel

2. Filter by Sessions

1. Tab Views

 5. Open Student Details Window



Yellow tabs: missing checklist requirements
Cancellation Pending: applicants who are still in the process of enrolling for the 
next start. They will be auto-cancelled 2 weeks after the session start.
Pre-Decision: Applicants awaiting decision after initial file review 
Decided: Applicants who have received a decision
I-20 Created: applicants who have received I-20
Enrolled: Applicants who have completed their Enrollment requirements.
Cancelled/Denied: Cancelled or denied applications



Student Details Window

Important!

Be sure to update the advisor or POC after any updates to 
documents/statuses.

Details
● Stage:
● Status:
● Review Status:
● Decision:
● Decision Letter: (link when available)
● I-20 Status / Date

I-20 Forms
● I-20 request form
● I-20 dependent request form

Payment Forms (If you intend to pay on behalf of applicant)
● Application Fee
● Tuition Deposit

Checklist - Status and Item Name
● Admissions
● Enrollment
● I-20



Student Details Window

Use the Update Application button to Defer, Cancel, or 
update visa Status

● Student information on the left, application information on the 
right. 

● Upload Materials - upload missing documents per applicant
● Update Application - Defer / Cancel / Update visa status
● Note: Upload Materials / Update Application buttons available on 

either tab. 



How do I defer my 
applications?



Application Deferral Instructions

1. Update visa status, no 
other changes

2. Defer application 
3. Cancel Application



What do I need to get the I-20?



1. I-20 request form and proof of 
funding can be completed 
anytime upon submitting 
application through the EC or 
Student Portal.

2. Student and EC will receive 
notification when the I-20 is 
added to the Student portal 



Bank Statement Guidelines

[BANK LOGO]

1. ACCOUNT NAME

2. DATE

Student risks denial if evidence of fraud is found

Program Tuition Books
Housing/
Living/

Transportation
Total

Bachelor
$18,408
$767/cr.

$660 $20,616 $39,648

Master
$14,742
$819/cr.

$495 $20,616 $35,853

Doctorate
$16,326
$881/cr.

$495 $20,616 $37,437

View our complete I-20 Proof of Funds chart on the website.

Dependents Additional Cost

Spouse Dependent $6,024

Child Dependent $3,313

1. Must have account holder's name

2. Must state the date the statement or account confirmation was generated

3. Date must not be more than 90 days from the date that I-20 request is 

submitted

4. Must be in English

5. Must be legible

6. Must state the currency of the funds

7. I-20 Request Form must be filled accurately and the fields must be marked 

to reflect information on the bank statements

https://www.westcliff.edu/admissions/international-students/#description3


How can I get assistance during 
the admissions process?



Each student is assigned an advisor: fastest way 
to resolve issues and clarify missing docs.

Contact your International Outreach Representative via email or 
Whatsapp for further assistance.

Requesting Assistance



How do I submit payments in 
the portal? 



ITEM FEE NOTES

INITIAL FEES
APPLICATION $50 WAIVED

I-20 PROCESSING FEE $200 WAIVED

POST VISA 
APPROVAL

ENROLLMENT DEPOSIT $1,000 REQUIRED

REGISTRATION $25 PER SEMESTER

REGISTRATION DEFERRAL $100 + Deposit AS NEEDED

STUDENT ID $10 ONE TIME

ENROLLMENT $200 ONE TIME

TECHNOLOGY RESOURCE FEE $150 PER SEMESTER

CPT Internship Course $767-$907 1 CREDIT PER SEMESTER OF CPT

Tuition & Fees

UNDERGRADUATE $767 $9,204

GRADUATE $819 $4,914

POSTGRADUATE $907 $5,442

TUITION CREDIT SEMESTER *Full tuition payment required for all certificates.

**Monthly payment plans available



Payments (Student Portal View)

Students can submit payments 
through a link in their checklist. The 
Tuition deposit payment link will be 
added after visa pass is confirmed

*Note the processing fees (App fee: $1.48, tuition 
deposit: $23.85) are paid to the payment vendor, 
not to Westcliff. 



Payments (EC Portal View)

ECs can submit payments on behalf of 
the Student through the EC Portal. 
Access Payment Forms on the 
Application tab of the Student Details 
Window.

*Note the processing fees (App fee: $1.48, tuition deposit: 
$23.85) are paid to the payment vendor, not to Westcliff. 



Additional Info



Official Transcripts

What is considered an Official Transcript? 

➔ Physical Transcripts: Sealed in school-stamped envelope by institution

➔ Electronic Transcripts: Emailed by institution's registrar to transcript@westcliff.edu 

➔ Notarized Transcripts: Authenticated by the Westcliff Registrar. Original physical 
transcripts are returned after authentication. For authentication appointments, email 
registrar@westcliff.edu 

Note: Unofficial copies are sufficient for admissions purposes. Official transcripts are required 
before program start date.

mailto:transcript@westcliff.edu
mailto:registrar@westcliff.edu


MOI - Medium of Instruction

Student risks denial if evidence of fraud is found



1

2

3

4

Admission

Application

I-20 Document

Apply for F1 Visa

• Submit missing admissions documents
• Application is evaluated for Admissions 

decision

Admission

• Schedule appointment at the US Embassy
• Pay Sevis 901 Fee
• Westcliff Advisor can provide mock 

interviews
• Upon visa approval, begin Enrollment within 

5 days

Apply for F1 Visa

• Attend NSO, two weeks prior to start 
date

• Meet with Student Services

Registered

• Submit Application and 
required documents through 
EC Portal: 
https://connect.westcliff.edu/p
ortal/ec_portal

• Admissions Advisor is assigned

Application 

• Complete I-20 Request Form
• Upload:

○ Bank Statement(s)
○ Sponsor / Dependent 

Documents
• Receive Digital I-20 via email.
• I-20 request deadline is two weeks 

after the app deadline

I-20 Document

Admissions Timeline: Incoming F1 Students 

4

Enrollment
• Upload Visa Copy in Portal
• Complete Registration forms
• Pay Tuition Deposit
• Complete Advisory Session
• Register for CPT, if applicable
• Order Official Transcripts
• Get ready for pre-arrival with Housing 

& Flight itinerary details  

Enrollment

5

6 Registered

https://connect.westcliff.edu/portal/ec_portal
https://connect.westcliff.edu/portal/ec_portal


How to avoid delays

Verify all docs meet 
Admissions 

Requirements

Upload all required 
documents into 

the application or 
EC portal

Make sure all docs 
are professionally 

translated

Notify the assigned 
advisor if any 

changes are made or 
docs are 

resubmitted

Check and Update  the 
EC Portal regularly

(report tech issues to the IO 

team)



Questions?
Our WhatsApp: +1 (949) 826-6414


